
 

A
P

Addr
Proced

User
ress/J
dures, 

Rule

r’s G
Juris
Standa

Re
Dec

Pr
Florida Dep

General 

e 12A-19.071, 
Eff

Guide
dicti
ards an

vision Date: 
cember 2013 

 

repared by: 
partment of Re
Tax Administra

 Florida Admini
fective 01/14 

TC

e for t
on D
nd Hel

evenue 
ation 

istrative Code 

the   
Datab

lpful H

base
Hints 



 

T
I

A

A

M
U

R

 i  

Table	of	C
ntroduction to

Public Use o
Address Loo
Address Info
General Info

Filtering T
County FIPS
Florida Fire a
Pending Add

Account Mana
Account Typ
Creating an A
Maintaining 

Address Requ
Address Sta
Address Elem
Helpful Hints

Master Addres
Updating the A

Changes Re
Competent E

File Sourc
Effective Dat
The Updatin
Uploading P
Project Life C
Project Mana

Understan
Project Re
Project Ca
Available 

Project Case
Special Fire 

Requesting Co
Submitting a

Part A Co
Part B Ba

Contents	
o Florida’s Ad
of the PointMat
okup Informatio
ormation Displa
rmation Tables

Tips .................
S Codes and Pl
and Police Cod
dresses Display
agement .........
pes & Roles Ty
Account and U
Users .............

uirements .......
ndards ...........
ments .............
s for Ensuring D
ss List Format
Address/Juris
equiring Update
Evidence ........
ces and Eviden
te ...................
g Process ......
rojects & File V
Cycle ..............
agement .........
nding the Proje
eports .............
ases ...............
Actions ..........

e Information ..
Control Distric

orrections......
a Request for C
ontact Informati
sis for Objectio

ddress/Jurisdic
ch Web Applic

on ....................
ay ....................
s .....................
.......................
lace Feature ID
des ..................
y .....................
.......................
pes .................

Updating Your P
.......................
.......................
.......................
.......................
Data Quality ...
t ......................
diction Datab

es to the Addre
.......................

nce Submission
.......................
.......................

Validation ........
.......................
.......................

ect Details Pag
.......................
.......................
.......................
.......................
t Consideration
.......................

Correction ........
on ..................

on ...................

ction Databas
ation ...............
.......................
.......................
.......................
.......................

D Codes ..........
.......................
.......................
.......................
.......................
Profile .............
.......................
.......................
.......................
.......................
.......................
.......................
ase .................

ess/Jurisdiction
.......................
n .....................
.......................
.......................
.......................
.......................
.......................
e .....................
.......................
.......................
.......................
.......................
n .....................
.......................
.......................
.......................
.......................

se ...................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
 Database .....
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

........................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................

........................
.......................
.......................
.......................

........................
.......................
.......................
.......................

........................

........................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................
.......................

........................
.......................
.......................
.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

.......................

...................... 1

...................... 

...................... 

...................... 2

...................... 3

...................... 3

...................... 4

...................... 4

...................... 5

...................... 6

...................... 6

...................... 7

...................... 8

.................... 11

.................... 1

.................... 1

.................... 1

.................... 13

.................... 14

.................... 14

.................... 14

.................... 15

.................... 15

.................... 15

.................... 16

.................... 17

.................... 17

.................... 18

.................... 18

.................... 19

.................... 19

.................... 20

.................... 2

.................... 22

.................... 22

.................... 22

.................... 23

1 
1 
1 
2 
3 
3 
4 
4 
5 
6 
6 
7 
8 
1 
1 
1 
1 
3 
4 
4 
4 
5 
5 
5 
6 
7 
7 
8 
8 
9 
9 
0 
1 
2 
2 
2 
3 



 

  

 ii  

Part C Se
Part D Co

 

ervice Address 
ompetent Evide

Information ....
ence ................

.......................

.......................
.......................
.......................

.......................

.......................
.......................
.......................

.......................

.......................
.................... 23
.................... 24

3 
4 



 

 

o
d
in
S

A
th
m
d
a
p

P
T
a

A
S
It
a

T
n
a
s
s

S

 1  

ince 2001, 
jurisdiction 

over 10 million
designates the 
ndicates the p
Statutes.  

As the state co
hat directly aff

maintain parce
data available t
and implement
provides instruc

Public	Use
The PointMatch
account. The th

• Addre
ways a
in seve
effectiv

• Maste
downlo
files. C

o

o

o

o

With a
county
jurisdic

• Reque
feature

Address	Lo
Search results 
t may be nece

addresses retu

The default sor
number “1” nex
appears next to
streets in the s
search resulted

S 
Introd

 the Florida De
 (e.g. municipa

n single addres
 local taxing ju

police and fire 

ontinues to gro
fect the addres
l-based data a
to the general 
ted in 2013 to
ctions and tips 

e	of	the	Po
h website prov
hree public feat

ess Lookup al
and results are
eral ways for e
ve in a future u

er Address Lis
oad a portion o

Currently, there

 Fanning Sp

 Flagler Bea

 Longboat K

 Marineland 

addresses in m
y municipalitie
ctions to get al

est a Correcti
e is discussed 

ookup	Info
are displayed b

essary to be sp
rned.  

rting order is as
xt to the arrow
o the name to
state with “Clev
d in 2,975 entrie

duction	to

epartment of Re
ality, unincorpo
ss records for 
risdictions for C
codes for tho

ow, new develo
sses in the dat
and jurisdiction
 public. Becau
o allow online 
 to assist users

intMatch	W
vides public us
tures are:  

llows a user to
e returned base
easier viewing. 
update.  

st Download p
of the state by 
e are four (4) in

prings in Levy a

ach in Flagler a

Key in Manatee 

 in Flagler and 

ultiple counties
es. In cases, 
l the units for t

ion allows pub
in detail later in

ormation	
based on the c
pecific in a sea

scending by str
w.  Results ca
 show the cur
veland” in the 
es and shows t

o	Florida’

evenue has ma
orated county a
 the over 400 
Communication
se local jurisd

opment and loc
tabase. Many 
al boundaries,
se of the adva
 updating and

s with maintain

Web	Appli
ers access to 

o find tax rates
ed on the users
 The search is 

provides a use
county, jurisdic

ncorporated mu

and Gilchrist co

nd Volusia cou

 and Sarasota 

 St. Johns coun

s, users will ne
where an ad

hat multi-jurisd

blic users to fi
n the User’s G

criteria entered
arch to return 

reet name. Thi
n be further so
rent order of t
name. It is so

the first 10 resu

’s	Address

aintained a stat
area, police, an
 incorporated 
ns Services Ta
ictions particip

cal governmen
local governm
 and more rec

ances in GIS te
d maintenance
ing and updatin

ication	
Florida’s Addre

s for any addre
s search criter
 performed on 

er the ability to 
ction or specia
unicipalities tha

ounties; 

unties; 

 counties; and 

nties.  

ed to search th
ddress crosse
dictional addres

ile objections f
uide. 

 by the user. V
a smaller num

s is displayed 
orted by any o
he sorted resu

orted by: 1) Str
ults. The sort a

s/Jurisdic

tewide electron
nd fire district) 
municipalities 

ax (CST). For I
pating in Chap

nt actions gene
ments are using
cently, internet
echnology, the

e of the Addre
ng their addres

ess/Jurisdiction

ess in Florida. 
ria. Results are
 both published

 download add
l fire district. T

at traverse coun

 

he files of two c
s jurisdictiona

ss. 

for omitted or 

Vague or broad
mber of results

in the “Street” 
or all other co
ult. In the exam
reet, 2) Suffix,

affects all resul

ction	Dat

nic database th
 for addresses 
and 67 count

Insurance Prem
pter 175 and/o

erates changes
g Geographic 
t-based web m
e PointMatch w
ess/Jurisdiction
sses in the data

n Database wi

 Searches can
e displayed in a
d and pending 

dress listings in
he database is
nty boundary li

counties to get
al boundaries, 

 incorrect add

d searches may
 or to sort the

 column by a b
olumns. For ea
mple below, th
, 3) Predir, 4) 
ts, not just the 

tabase	

hat designates 
 in Florida. The
ties of Florida.
mium Tax (IPT
or Chapter 185

s within munic
Information Sy

mapping for ma
web application
n Database. T
abase.  

ithout registerin

n be conducted
a grid table and
 addresses wh

n the entire sta
s composed of 
ines. Those are

t all addresses 
 users must 

resses in the 

y return numer
e results table 

blue up-pointing
ach column so
he search perfo
Postdir, and 5
 page displaye

 the local taxing
e database ha
. The database

T), the database
5 of the Florida

ipal boundarie
ystems (GIS) to
aking their loca
n was designed
This user guide

ng to create a

d in a variety o
d can be sorted
ich will becom

ate database o
 67 county sub
e: 

 for those mult
download two

database. Thi

rous addresses
to organize the

g arrow and the
orted, a numbe
ormed is for a

5) Number. Th
d. 

g 
s 
e 
e 
a 

s 
o 
al 
d 
e 

n 

of 
d 
e 

or 
b-

i-
o 

s 

s. 
e 

e 
er 
ll 
e 



 

 

 

 

 

 

 

 

 

 

 

 

B
a
n
th
e
o
w
L
o

A
O
in
ju
d
F
p
D
in

 

 

 2  

By clicking the 
ascending orde
name in desce
he sorting from

each time a se
only clear the f
will be required
Lookup link on 
over. 

Address	In
Once a search
nformation is s
urisdiction. Wh
denotes the ma
For a selected 
provided. The 
Development T
nformation on t

Selected A
If the a

General D
district

Communic
inform

Other Tax 

Request a
object

column name 
er. Clicking th

ending order. C
m the column. 
earch is perfor
fields and will n
d to either man
 the left-side n

nformation
h is performed
specific to only
hen locating ra
ailing city asso
 address, spec
Sales and U

Tax rate (bed 
tax rates. 

Address Tab: 
address is pend

Details Tab:  D
t, the codes wi

cations Servic
mation links are 

 Links Tab: Pr

a Correction T
ions process fo

once, this sort
e column nam

Clicking the co
 Sort criteria fo
rmed. Clicking 
not remove the
ually unsort all

navigation men

n	Display	
, information f
y the highlight
ates for an add
ociated with the
cific information
Use Tax rates,

tax) can be f

 Information di
ding, additiona

isplays the cou
ll also be displa

ces and Sales
 provided for th

rovides a link to

Tab: This sectio
or the selected

ts data by the c
me twice will 
olumn three tim
or the results t
 the “Clear” ac
e sorting order.
l columns or cl
nu to clear the 

for the yellow 
ed address. It
dress, the “City
e ZIP code and
n regarding the
, including Dis
found by click

isplayed is the 
al details are dis

unty and place
ayed. 

s Tax Tabs: Di
he user to rese

o the Departme

on allows the u
 address. This 

column name i
sort by colum

mes will remov
table are save
ction button w
. Thus, the use
ick the Addres
 page and sta

 highlighted ad
 is important t
y” name does 
d should not be
e total local rat
scretionary Sa

king the link to

 general mailin
splayed. 

 codes for the 

splays the cur
arch each tax t

ent’s website fo

user to request
 is discussed in

Ascend
numeric

Descen
numeric

in 
mn 
ve 
ed 
ill 
er 
ss 
art 

ddress is disp
to note that ta
 not equate to
e used to dete
te and state ta
ales Surtax a
o the table of 

ng information f

 selected addre

rrent tax rates f
type. 

or Insurance P

t a correction t
n detail later in

ding order sor
c information fro

nding order so
c information fro

layed below th
ax rates in Flo
o “Jurisdiction.”
ermine the taxin
ax rate for Com
re listed sepa
 these rates. 

for the address

ess. If the juris

for the jurisdict

Premium Tax in

to the selected
 the User’s Gu

rts text from A 
m low to high.  

orts text from Z
m high to low. 

he search res
rida differ from
” The City nam
ng jurisdiction 
mmunications S
arately. Local 
Links are prov

s highlighted on

sdiction has a p

tion of the add

nformation. 

d address. This
uide. 

 to Z and 

Z to A and 

ults table. Thi
m jurisdiction to
me column onl
of the address
Services Tax i
Option Touris
vided for othe

n the grid table

participating fire

ress. Additiona

s will initiate th

s 
o 
y 

s. 
s 

st 
er 

e. 

e 

al 

e 



 

 

 

G
S
S
S
F
a
ta

F
T
fi

 3  

General	In
Several tables 
Services Tax (C
Surtax (DSS) R
FIPS Codes an
and Police Cod
ables have sor

Filtering	Tip
The filtering fea
iltering availab

Selection F
check 

 

nformation
are provided w
CST) Rate tab
Rate table prov
nd Place Featu
des tables (des
rting, filtering, a

ps	
ature on the pro
le: 

Filter:  Some c
 one or more b

n	Tables	
with general info
ble provides cu
vides the curre
ure ID Codes s
scribed in mor
and downloadin

ovided tables a

olumns can be
boxes to determ

ormation on ta
urrent informati
nt DSS rates f

section) provide
re detail below
ng capabilities.

allows a user to

e filtered by the
mine the exact 

ax rates and co
on on CST rat
for all Florida c
es the jurisdict
) provide the 3
 

o “filter out” spe

e information w
information to 

odes used in th
tes for all juris
counties. The C
tional codes fo
3-digit fire and

ecific informatio

within the colum
be displayed a

he PointMatch s
sdictions in Flo
County and Pl

or all jurisdictio
d police codes 

on for jurisdicti

mn. By selectin
as shown below

system. The C
orida. The Disc
ace Codes tab
ns in Florida. T
 for all taxing j

ion. There are 

ng the filter ico
w. 

Communication
cretionary Sale
ble (see Count
The Fire Code
jurisdictions. A

two methods o

on, the user ca

s 
s 
y 
s 

All 

of 

n 



 

C
T
th
g
r
w
P

A
P
u
d

T

 

F
A
p
c
lo

W
p
a
S
m
d

F

 4  

Data Filter
first re
to retu

County	FIP
To facilitate the
he 9-digit GNIS

geographic fea
relational key f
with other data
Processing Sta

A compilation o
Place Codes. 
unincorporated 
districts do not 

The example be

Addre
123 M

Florida	Fir
Addresses in th
purposes of the
code will only a
ocal insurance 

When the Dep
participating or 
and police cod
Special fire con
must manually 
districts all begi

For more infor

www.m

r:  In some colu
equires the use
urn. 

PS	Codes	a
e correct identif
S Feature ID, a
ature record. T
for uniquely ide
a sets. The n
ndard (FIPS) 5

of all codes to 
These can be
 areas for Flor
have assigned

elow denotes 1

ess 
Main Street 

re	and	Pol
he database a
e Firefighters’ a
appear on the 
 premium tax a

partment of Re
 is no longer pa

des are autom
ntrol districts d
 identify the ad
in with “0.”  

rmation on Ins

myflorida.com/d

umns, the use
r to set the par

and	Place	F
fication of Florid
also called “Pla
This number is
entifying, index
number has n
55 Place Code 

identify a jurisd
e used determ
rida appear as 
d Place Feature

123 Main Stree

Mailing City 
Tallahassee 

lice	Codes	
are used by ins
and Police Offi
Florida Fire Co

associated with

evenue is noti
articipating, the
atically update

do not general
ddresses within

surance Prem

dor/taxes/ipt/ht

r can filter the 
rameters of the

Feature	ID
da local taxing 
ace Feature ID
s assigned by
xing, and sear
o information 
 as the Federa

diction can be 
mine the corre
 “000000000” i
e ID codes. 

et, Tallahassee

ZIP  Cou
32301 073 

surance comp
ces’ Pension T
odes and Flori

h the Firefighte

ified by the D
e Department w
ed because th
ly follow munic
n its jurisdiction

ium Taxes an

tml. 

 data in a colu
e data (e.g., co

D	Codes	
 jurisdictions, t

D”. The Place F
y the Geograp
ching geograp
content. The 

l standard uniq

 found under th
ect identifier f
in the Place Fe

e FL, 32301 as 

unty Jurisd
 000000

anies to assig
Trust Funds (C
ida Police Cod
rs’ and Police O

Department of 
will update the 
ey are associ
cipal or county
n. It is also im

d Fees visit: 

umn to return a
ntains, does no

the PointMatch
Feature ID is a 
phic Names In
phic features a
 Place Featur
que feature ide

he General Inf
for a local go
eature ID field 

 being in the ju

iction Juris
0000 073 

0000

n premiums to
Chapters 175 a
des tables if th
Offices’ Pensio

Management 
 codes on the a
ated with the 
y boundary line
portant to note

a broader rang
ot contain, beg

h system uses 3
 permanent, un
nformation Sys
and for integrat
re ID superse

entifier. 

formation navig
overnment. It i
 in the Master 

risdiction of Un

sdictional Ident
  -- Leon Count
000000 -- Unin

o the proper lo
and/or 185, Flo
e jurisdiction is
on Trust Funds

Services that 
addresses for 
jurisdictional b

es; therefore t
e that codes as

ge of informatio
gins with)  then 

3-digit County 
nique identifyin
stem (GNIS) a
ting or reconci

edes the Fede

gation area und
is important to
 Address Listin

nincorporated L

tifier for the Ad
ty 

ncorporated Are

ocal taxing juri
orida Statutes). 
s currently par
s.  

 a local taxing
that jurisdiction
boundaries of 
the special fire
ssigned to spe

on. This feature
 to enter value

 

FIPS Code and
ng number for 
and used as a
iling GNIS data
eral Informatio

der County an
o note that a

ngs. Special fire

Leon County. 

dress 

ea 

isdiction for the
 A fire or police

rticipating in the

g jurisdiction i
n. Municipal fire
 a municipality
e control distric
ecial fire contro

e 
s 

d 
a 
a 
a 
n 

d 
ll 
e 

e 
e 
e 

s 
e 
y. 
ct 
ol 



 

F

P
T
a
fo
d
a

If
T
o

 

 5  

For more facts

http://w
ns/fact

Pending	A
The address se
and posted sem
or maintaining

development o
addresses are 

f a search resu
The pending ad
on actions bein

s and informat

www.dms.myflo
ts_and_figures

Addresses	D
earch result ma
mi-annually 90 
g the address 
f new subdivis
updated on a r

ults in a pendin
ddition and the 
g taken on the

tion on the Fir

orida.com/hum
s. 

Display	
ay return pendi
 days prior to a
information pr

sions, this site
regular basis.  

ng address to b
 pending delet
 address. A se

refighters’ and

man_resource_s

ng addresses 
an effective dat
rovided on this
e may not be a

be reflected in a
ion will both sh

earch which ret

d Police Office

support/retirem

not in the curre
te of January 1
s site. Due to
able to assign

a future publish
how in the resu
urns a pending

es’ Pension T

ment/local_retir

ent published M
1 or July 1. All 
o the frequent 
n correct tax in

hed Master Ad
ult table along w
g address will a

Trust Funds vi

rement_plans/m

Master Address
local governm
changes in m

nformation to e

dress List, the 
with informatio
appear as follow

sit: 

municipal_polic

s List. Address
ents are prima

municipal boun
every address

 address will b
n in the Select
ws: 

ce_and_fire_pla

ses are updated
arily responsible
ndaries and th
s. However, the

e shown in red
ted Address ta

a

d 
e 
e 
e 

d. 
b 

 



 

 

a

A
F
a
s
u

R
m

R

 6  

egistration
objections

allowed only th

• Addre
search
to see
functio

• Pendi
since t

Account	Ty
Five account ty
assigned an ac
specify an indiv
user to begin cr

Local Gov
in Flor
addres

Communic
to cert
must a

Communic
service
and w
Vendo

Special Fi
been 
Addre

Insurance
insura

Role types are 
must select at l

Approver 
to the
approv
taxing 
Tax an

Submitter 
accou
Two (2
Submi
Submi

R n for the PointM
s to the databa
rough passwor

ess Lookup a
h results. For e
e all addresses
ons allow for ea

ng Address F
the previous pu

ypes	&	Ro
ypes are used 
ccess code to p
vidual user’s pu
reating an acco

vernment Emp
rida who has b
sses in the dat

cations Servic
tify or re-certify
also register to 

cations Servi
es to commun
ould like to cer

ors must also re

re District Em
designated by
ss/Jurisdiction 

 Company or 
nce company o

 required per a
east one of the

role is reserve
 Address/Juris
vers are allowe
 jurisdiction an
nd the Local Go

 role is allowed
nt types, the S
2) active subm
itter can uploa
itter can upload

Match web app
ase, or have a
rd-protected log

llows a registe
example, if a ju
s in a particular
asier manipulat

Files download
ublished Maste

oles	Types	
to define an or
permit registra
urpose in the d
ount profile: 

ployee (GOV): 
been designate
abase. 

ces Provider (
y its own databa
 file an objectio

ces Tax Add
ications servic
rtify or re-certif
egister to file a

mployee (SFD)
y the special 
 Database for i

 Vendor (INS)
or vendor to ob

account type to
e following, if av

d for the GOV 
sdiction Datab
ed per jurisdic
d their contact
overnment Con

d in all account
Submitter is a u
mitters are allow
ad files for obje
d files for objec

Accoun

plication suppor
a company dat
g-in procedure

ered user all th
urisdiction choo
r ZIP code or a
tion of the resu

ds give register
er Address List

rganization’s ju
tion of users w

database for th

 This account t
ed by the juris

(CSP): Busines
ase to receive 
on to the Addre

ress Vendor 
ces providers fo
fy their address
n objection to t

): This account
 fire district a
nsurance prem

): An insurance
bject to the Add

o define the fu
vailable based

 and SFD acco
ase on behalf

ction or special
 information wi
ntact List for In

t types, but use
user who will u
wed per jurisd
ections or to c
ctions.  

nt	Manag

rts an organiza
tabase certified
s. Additional fe

he features it o
oses not to dow
all address on 
ulting addresse

red users acce
.  

urisdictional or 
within their orga
e organization

type is for an e
sdiction as a re

ss that provide
a higher collec

ess/Jurisdiction

(CSV): This is
or the assignm
s database so 
the database. 

t type is for an 
as a represen

mium tax purpo

e company ins
dress/Jurisdicti

unctions availa
 on the accoun

ount types only
f of a jurisdict
l fire district. A
ill be in the Loc

nsurance Prem

er functions wi
upload files to u
diction or speci
certify or recer

gement	

ation’s ability to
d or recertified
eatures not ava

offers to public
wnload the ent
 one street, thi

es. 

ess to only add

 business func
anization. As a
. One of the fo

employee of an
epresentative t

es communicat
ction allowance
n Database. 

s account typ
ment of custom
their customer

 employee of a
ntative who w

oses. 

suring property 
ion Database. 

able to the use
nt type selected

y and is author
tion or specia

Approvers will 
cal Governmen
ium Tax. 

ill vary depend
update and ma
ial fire district. 
rtify an addres

o either review 
d. Access to s
ailable to public

c users in add
tire jurisdiction 
is feature acco

resses that are

ctions in the da
a supplement t
ollowing accoun

n unincorporate
to monitor and

tion services w
e is assigned to

e is for busin
mer addresses 
rs can receive 

a Florida speci
will maintain f

y in the state. R

er after registra
d: 

rized to review
al fire control d
be designated
nt Contact List 

ding on the acc
aintain address
 For the CSP 

ss database. F

 and update th
ecure areas o
c users are:  

dition to downlo
 because they 
ommodates this

e pending add

atabase. Each 
to an account t
nt types must b

ed county or in
d/or maintain th

within the state 
o this account t

esses that pro
to tax jurisdict
a higher collec

al fire control d
fire code info

Registration is 

ation. When reg

, revise and ap
district. Up to 
 as the officia
 for Communic

count type. For
s information in
 and CSV acc

For the INS ac

e database, file
of the system i

oading addres
 would only like
s need. Sorting

ition or deletio

account type i
type, role type
be chosen for a

ncorporated cit
he jurisdiction’

and is planning
type. A provide

ovide database
tions in Florida
ction allowance

district who ha
rmation in th

 required for a

gistering, user

pprove change
 two (2) active
l contacts for a

cations Service

r GOV and SFD
n the database

count types, the
count type, the

e 
s 

s 
e 
g 

n 

s 
s 
a 

y 
s 

g 
er 

e 
a, 
e. 

s 
e 

n 

s 

s 
e 
a 
s 

D 
e. 
e 
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Read Only
user c
only u
certific
INS ac

The purpose o
effectively upda
person would b
Office of Mana
urisdictions, on
decide who in t

There are limit
necessary dutie

• Local 
o

 
• Comm

o

 
• Comm

o

 
• Speci

o

 
• Insura

o

Creating	a
The first Appro
CSV, and INS a
email address w
ile alerting the 

changed at the 

The “Update M
be the respons

y users are aut
can review proj
sers are allow

cation progress
ccount type. 

f role creation
ate the system
be appropriate 
agement and 
ne person may 
he organization

ts on account 
es prescribed f

 Government 
 Available ro

 Sy
Ad
the

munications S
 Available ro

 Sy
Su

munications S
 Available ro

 Sy
Su

al Fire District
 Available ro

 Sy
for
inf
co
co

ance Company
 Available ro

 Sy
su

n	Account
over role acces
account types,
will serve as th
 user with instr
 first log in atte

y Profile” link i
ibility of the pre

thorized to mo
ject and case i

wed per taxing 
s. The Read O

 for the PointM
m. For example
 for the Submi
Budget, that 
 perform multip
n best fits the r

 types and rol
or the chosen a

Employee 
oles:  Approver
ystem Function
ddress/Jurisdict
e database. 

ervices Provid
ole: Submitter a
ystem Function
ubmitter can su

ervices Tax A
oles: Submitter 
ystem Function
ubmitter can su

t Employee 
oles:  Approver
ystem Function
r addresses in
formation for th
ntact the local
rrected and ad

y or Vendor: 
oles: Submitter 
ystem Function
ch, the only rol

t	and	Upda
ss request for 
 will be review

he user ID. On
ructions on an

empt.  

s provided for 
evious jurisdict

nitor database 
information but
jurisdiction. Fo
nly role may no

Match system 
e, if an employ
itter and/or Ap
person would 

ple functions an
role description

le type selecti
account type. B

, Submitter, an
s and Limits: L
tion Database.

der 
and Read Only
ns and Limits
ubmit objections

Address Vendo
 and Read Onl
ns and Limits
ubmit objections

, Submitter and
ns and Limits: S
n the Address
he address. If th
l government r

dded to the data

 
ns and Limits: 
le required for 

ating	Your
all taxing jurisd

wed and approv
ce an approva
y actions to be

 users to chang
ion Approver to

 activities for a
t has no ability

or the CSP and
ot be used in c

is to ensure th
yee is working
prover role(s).
 be best serv
nd can occupy 
n. 

ons. Some ac
Below is a brie

nd Read Only. 
Local governme
. Therefore, th

y 
: Only the Su
s and submit fi

or 
y 
: Only the Su
s and submit fi

d Read Only 
Special Fire D
s/Jurisdiction D
here are issues
representative 
abase. Users in

 Users of this 
this type is the

r	Profile	
dictions or spe
ved by the Loc
al or denial is m
e taken next. T

ge basic conta
o disable the u

an organization
y to submit, alt
d CSV accoun
combination wi

he right people
g in the GIS o
 If an employe

ved as an App
 both roles. Be

ccount types d
f explanation o

ents are tasked
e only function

ubmitter and 
les for certifica

ubmitter and 
les for certifica

istricts are tas
Database. The
s with missing 
 where the ad
n this account 

 account type 
e Submitter type

ecial fire contro
cal Governmen
made on a requ
The email will c

act information.
ser’s access.  

n. For the GOV
ter or approve 
nt types, the us
th any other ro

e are in the ri
or Information T
ee is working i
prover rather 

efore registratio

do not require 
of these limits: 

d with providing
n they cannot 

Read Only ro
ation or recertif

Read Only ro
ation or recertif

ked with provid
ey are not re
 or incorrect ad

ddress(s) is loc
 type cannot file

 can submit ob
e.  

ol districts, and
t Unit. When c
uest, notificatio
contain a temp

. If a user mov

V and SFD acc
 updates. Five 
ser will be allo
ole and is not a

ght position to
Technology De
n the Finance 
than a Subm

on, it is best to 

 certain roles 

g the addresse
perform is filin

ole types are 
fication.  

ole types are 
fication. 

ding the fire co
quired to prov
ddresses, the f
cated to have 
e objections to

bjections to the

d all access req
creating an acc
on will be sent 
porary passwo

ves to a new ju

count types, thi
 (5) active read

owed to monito
available for the

o efficiently and
epartment, tha
 Department o
itter. For othe
take the time to

to perform the

es to update th
ng objections to

available. The

available. The

ode informatio
vide any othe
fire district mus
the informatio

o the database.

e database. A

quests by CSP
count, the user
 to the email o
rd that must be

urisdiction, it wi

s 
d 

or 
e 

d 
at 
or 
er 
o 

e 

e 
o 

e 

e 

n 
er 
st 
n 
 

s 

P, 
s 
n 
e 

ll 
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Maintainin
For GOV and S
A jurisdiction c
mentioned abo
and present us
employees req
urisdiction. If th
disable a user 
Gainesville juris

Step 1

ng	Users	
SFD account ty
an have up to
ve in the role d

sers in a jurisd
questing acces
he user is requ
to allow a new

sdiction. The A

1: Select “My 
pending req
the pending

ypes, the Appro
 nine (9) activ
descriptions. T
iction. The Ap

ss. Email notif
esting assignm
w user in the r

Approver must r

Jurisdiction Us
quest from Sub
g request, the s

 

over role is tas
ve users at a ti
The “My Jurisdi

prover has the
ications are s

ment to a role th
role. In the exa
remove Submit

sers” in the Cu
bmitter 3 and th
system will not 

ked with appro
ime. The numb
ction Users” q

e ability to rem
ent to the Ap
hat already has
ample shown 
tter 2 to allow S

ustomer Accou
hat there are a
 allow approval

oving, denying,
ber of active u
ueue displays 

move access fo
pprovers when 
s the maximum
below, a new 
Submitter 3 ac

unt navigation 
already 2 active
l of the request

, and disabling
users in a role 
 the role and c
or former empl
 a registration

m number of ac
 user is reques
cess. 

area. From he
e users occupy
t until a user ha

 users within th
 cannot excee

contact informa
oyees to make

n request is re
ctive users, the
sting Submitte

ere the Approv
ying that role. 
as been remov

heir jurisdiction
ed the set limit
ation for all pas
e room for new
eceived for the

e Approver mus
r access in the

ver can see the
Upon review o

ved. 

n. 
s 
st 
w 
e 
st 
e 

e 
of 
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Step 22: On the My 
Approver to

Jurisdiction Us
o go back to the

 

sers table, sele
e pending regis

ect the active a
stration for Sub

account for Su
bmitter 3 to app

bmitter #2 and
prove it.  

d disable it. This will allow thee 



 

 

M
c
o
a
S

 

 

O
to

 

 10  

Many jurisdictio
county represe
of the jurisdictio
authorized und
Submitter’s righ

Once a jurisdict
o be enabled, t

ons rely on cou
ntatives to uplo
on. An Approv
der the Submi
hts, but can onl

tion Approver d
the jurisdiction 

unty sources to
oad the databa

ver cannot ass
tter’s rights. I
ly remove the r

disables a user
 Approver will n

o maintain and 
ase on behalf o
ign a Submitte
n the screens
role or disable 

r, the profile is 
need to contac

 supply their ad
of a municipali
er to be respon
shot below, th
the user for the

 no longer activ
ct the Local Go

ddress databa
ty. The Submi
nsible for this t
he Approver c
eir respective j

ve and attempt
overnment Unit 

ase. The Subm
tter must requ
task. Once gra
an view all ju
urisdiction. 

t to log in will b
 and request th

itter role was c
est access from
anted, the mun
urisdictions wit

be halted. If an
hat the account

created to allow
m the Approve
nicipality will be
thin the count

 account need
t be enabled.  

w 
er 
e 
y 
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Address	St
A unique addre
consists of a p
address eleme
where the local

For ex
while b

The Address/Ju
database. A co
address is one 

• Fully s
• Abbrev

and 
• Uses t

Address	El
The following a
hints for ensurin

Address Ele
Number 
Directional 
(PreDir) 

Street Name 

Suffix 

Directional 
(PostDir) 

City Name 

ZIP Code 

Helpful	Hi
t is important t

spellings and p
office). Only s
assigned.  

tandards	
ess means all
primary addres
nts are no long
 jurisdiction for

xample:  A con
buildings D thro

urisdiction Dat
omplete addres
 that is: 

spelled out; 
viated by using

the proper form

lements	
address elemen
ng address rec

ement 
Sta

Field
10 

Prefix 2 

35 

4 

Postfix 2 

40 

5 

nts	for	En
to use standar
pronunciations 
treet names d

 elements nec
ss number, a s
ger entered int
r the primary ad

ndominium com
ough F are in a

tabase is base
ss must have 

g the Postal Se

mat for the addr

nts are used to
cords are not re

andard 
d Length 

225
NW
NE

Shu

Ave

NW
NE

Tall

323

suring	Da
ds that ensure
that are uniqu

determined to 

Addres

cessary to ide
street name a
to the Address
ddress is locate

mplex where th
another. 

ed on address 
all the address

ervice standard

ress style as sh

 define addres
ejected during 

Example 
50 

W, N, S, E, W, 
,SE, or SW 

umard Oak 

e, Rd, Blvd, 

W, N, S, E, W, 
,SE, or SW 

lahassee 

301 

ta	Quality
e street name a
e within the lo
be unique in

ss	Require

ntify a specific
nd, in some c
/Jurisdiction D
ed within two d

he primary add

 points; thus, 
s elements ne

d abbreviations

hown in Postal

sses the Addres
initialization of 

 
Any of the 8 ba
pre-directional 
displayed in th
selected. 
Referred to as 
including comp
are never abbre
an exception; th
A street suffix 
following the ro
system as a dro
Any of the 8 ba
post-directional
displayed in th
selected. 
Refers to the m
area. 
ZIP code for the

y		
and address c
cal area (inclu
 accordance w

ements	

c location in a
cases, seconda

Database, the s
different local ju

dress has build

individually nu
ecessary to be 

s based on Po

l Addressing St

ss/Jurisdiction 
 an upload file.

asic compass dir
is used, it is the

he PointMatch s

 the root street n
pass directions l
eviated if they a
hey are always r
 is the road ty

root street name
opdown menu o
asic compass dir
l is used it is the

he PointMatch s

mailing city nam

e mailing area th

consistency. All
ding adjacent 
with local gov

a given city or 
ary address e
secondary add
urisdictions.  

ding A through 

umbered addre
 entered into t

ostal Addressin

tandards Publi

 Database. Be
.  

Comments 

rections using th
e first element o
system as a dro

name. Compone
ike “North East”

are part of the ro
represented as n

ype presented a
e. These are d

option to be selec
rections using th
e last element o
system as a dro

me for the post 

hat the address 

l newly assign
towns and are

vernment addr

r county. A city
lements. Altho
ress is require

 C located in o

esses must be
the database. 

ng Standards P

cation #28. 

low are definiti

he abbreviations
of a street name
opdown menu o

ents of the root s
” and road type

oot. Numeric roo
numeric. 
as a standard a
isplayed in the 
cted. 
he abbreviations
of a street name
opdown menu o

office that serv

is a part of. 

ed street name
eas serviced by
ressing ordina

y-style addres
ough secondar
d only in case

one jurisdiction

 entered in the
A standardized

Publication #28

ons and helpfu

s shown. If a 
e. These are 
option to be 

street name, 
s like “Trail” 
t names are 

abbreviation 
 PointMatch 

s shown. If a 
e. These are 
option to be 

es the local 

es should have
y the local pos

ance should be

s 
y 
s 

n, 

e 
d 

8; 

ul 

e 
st 
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The following a
possible.  

Capitalizat
 
Spelling o

or St P
 
Use of Ab

Street 
 
Two Direc

followi
combi
of the 

 
Directiona

as par
WEST

 
Two Suffix

words 
Spell i
MAIN 

 
Consisten

depen
 
Name Dup

is perm
police 

 
Continuity

chang
segme

 
Neighbori

numbe
one co
munic
runnin
neighb
be num

 
Use of Sa

perform
names
assign

are common c

tion:  Upperca

of City Names
Petersburg. 

bbreviations:  
 suffixes and s

ctionals:  Wh
ing the street n
nations of “Nor
primary name 

al as Part of S
rt of the prima

T DR.” 

xes:  If an add
 according to t
it out in its ent
AVENUE DR.”

nt Street Direc
nding on the ge

plication: Simi
mitted within th
 departments. 

y:  A continuou
es directions. 

ents should bea

ng Communit
ering of shared
ommunity into 
ipal or county 

ng between the
boring commun
mbered separa

ame Street Na
med by a post
s. If this is not p
nment problems

challenges ass

ase letters are p

:  Spell city na

Pre-directiona
econdary unit d

en two directi
name or suffix, 
rth-South” or “E
 and is spelled 

Street Name: If
ary street name

dress has two 
he suffix table 
tirety as part o
” 

ction: Streets 
eneral trend of t

lar sounding n
he projected se
Preferably, the

us street, or on
If it is interrupt
ar different nam

ties with Sha
d roads to elim
 another, those
 boundary. If 
e towns, the n
nities cannot ag
ately. 

ames in Neig
t office in anot
possible, every
s.  

sociated with l

preferred on all

mes in their en

ls and post-dir
designators sh

onal words ap
 then the two w
East-West” as 
 out completely

f the directiona
e and should 

 consecutive w
 and place it in

of the street na

 will be determ
the street. 

ames are cons
ervices area of
e avoidance of 

ne proposed to
ted by a chann
mes.  

ared Roads:  
inate any poss
e that run into 
practical and t
umber should 
gree on the sa

ghboring Com
her town. In s

y effort should b

local addressin

l address lines

ntirety. The onl

rectionals shou
hould appear as

ppear consecu
words become 
consecutive w

y in the primary

al word appear
be spelled out

words that app
n the suffix field
ame. For exam

mined to run i

sidered to be d
f a United State
duplication sho

o be continuous
nel, freeway, ra

 Neighboring c
sible confusion
 and then bac
the neighborin
 be consecutiv

ame name, eac

mmunities:  T
uch cases, eve
be made to avo

ng and helpfu

. 

ly acceptable a

uld appear as a
s abbreviations

utively as one 
either the pre- 

words. In these 
y name field. 

rs between the
t. For example

pear on the suf
d. The first of th

mple, “789 MAI

n one and on

duplication rega
es Post Office 
ould be countyw

s, should bear 
ailroad, etc., a

communities s
. Examples of 

ck out of a nei
ng jurisdictions
ve, starting in 
ch town's road 

his can be an
ery effort shou
oid duplicate st

ul hints to ens

abbreviation is 

abbreviations (
s from the appr

 or two words
 or the post-dir
 cases, the sec

e street name a
e, “BAY W DR

ffix table, abbr
he two words i
N AVENUE DR

nly one directio

ardless of spe
 or of local pub
wide because 

 the same nam
nd eventual co

should discuss
 shared roads 
ghboring comm

s agree to kee
one communit

 segment shou

n issue when 
uld be made to
treet numbers 

ure data is as

 ST for Saint. E

(N, S, E) and n
roved lists prov

s, before the s
rectionals. Exc
cond directiona

and the suffix, 
RIVE” should a

reviate the sec
s part of the pr
RIVE” should a

on, north-south

lling. No duplic
blic agencies s
of future urban

me throughout,
onnection is no

s the consiste
include roads 
munity, or thos
ep the same n
ty and ending 

uld have a sepa

mail delivery 
o avoid using t
 to avoid posta

s consistent a

EX: Port St Joe

not spelled out
vided. 

street name o
eptions are an

al becomes par

then it appear
appear as “BAY

cond of the two
rimary address
appear as “789

h or east-west

cation of name
such as fire and
nization. 

, even though 
ot probable, the

nt naming and
that travel from
se that follow a
name of a road
 in the other. 
arate name an

in one town i
the same stree
l/tax jurisdictio

s 

e 

t. 

or 
y 
rt 

s 
Y 

o 
s. 
9 

t, 

s 
d 

it 
e 

d 
m 
a 
d 
If 
d 

s 
et 
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tandard rec
efficiency, 

Feature ID, and
standard for the
of all columns o

Field Name
*NUMBER 

*PREDIR 
*STNAME 

*STSUFFIX 
*POSTDIR 
UNITTYPE 

UNITNUM 

*MAILCITY 

*ZIP 

ZIP+4 

*LAT 

*LONG 

STATEID 
STATE 
*COUNTYID 
COUNTY 
*FEATID 
JURISDICTIO
FIRECODE 

POLCODE 

PENDING 

EFFDATE 
#EVIDENCE 

* Files being
not needed

#  Only show

S cord formats a
the format for 
d other taxing 
e Change Log 
of the Master A

e Field 
House num

Pre-directio
Street nam

Street suffi
Post-direct
Unit type 

Unit numbe

Mailing city

ZIP code 

ZIP code +

Latitude 

Longitude 

State FIPS
State name
County FIP
County nam
GNIS Place

ON Jurisdiction
Participatin
code 

Participatin
police code
Pending re

Effective da
Name of co
evidence fi

g uploaded only 
d for the upload 

wn in the objectio

M

are established
all files are de
 jurisdiction (e.
 files, the Appr

Address List file

 Description 
mber 

onal 
me 

x 
tional 

er 

y name 

+4 

S Code 
e, abbreviated 
PS Code 
me 
e Feature ID 
n name 
ng fire district 

ng municipal 
e 
ecord 

ate 
ompetent 
le 
require a portion
process. 

ons process. 

Master	Ad

d to accommod
signed to cata
.g., fire district)
roved Pending 
e.   

Characte
& Requ

10 – nume

2 – alpha 
35 – alpha 

4 – alpha 
2 – alpha 
4 - alpha 

5 – alpha n

40 – alpha 

5 – numeri

4 – numeri

15   

15  

2 – numeri
2 – alpha 
3 – numeri
40 – alpha 
9 – numeri
40 – alpha 
3 – numeri

3 – numeri

3 – alpha 

8 - YYYYM
50 -  alpha 

n of these fields 

ddress	Lis

date both the 
logue every ind
) codes. The r
 Address files, 

rs Maximum 
uirements 
ric 

 numeric 

numeric 

 

c 

c 

c 

c 
 
c 
 
c  

c  

MMDD 
 numeric 

 due to some fie

st	Format

uploading and
dividual addres
record layout f
 and the Single

Required. If e
invalid. Any a
numbers place
“17” 
EX: NW, S, SE
Required. If e
invalid. 
EX: BLVD 
EX: NW, S, SE
This field is o
address. EX: A
This field is o
address. EX: B
Required. If e
invalid. EX: TA
Required. If e
invalid. 
This field will 
required for up
This field head
are optional. E
This field head
are optional. E
Always 12 
Always FL 
Required. 
 
Required.  
 
Participating 
systematically.
insertion. 
Participating 
systematically.
If a downloade
“YES” 
Date an addre
This column is
objections. 

elds being system

t	

d downloading 
ss and map th
for the Master 
e Address dow

Comm
mpty, the addre

alphabetical cha
ed in this field w

E 
mpty, the addre

E 
nly required for

APT 
nly required for

B4 
mpty, the addre

ALLAHASSEE 
mpty, the addre

be provided for
ploading files. 
ding is required 
EX: +32.0987654
ding is required 
EX:  -082.098765

municipal fir
. Special fire di

municipal pol
. 
ed record is pend

ss became effec
s only required 

matically correct

 of address file
em to the FIPS
Address List f

wnload. Below 

ments 
ess record will b
aracters used to
will be removed

ess record will b

r a multi-jurisdic

r a multi-jurisdic

ess record will b

ess record will b

r downloading fi

for uploading file
43210 
for uploading file

50000 

re codes are
istricts codes re

ice codes ar

ding the field wil

ctive. 
 for uploading o

ted (e.g., munici

es. For optima
S county, Plac
files will set the
is a descriptio

be considered 
o denote unit 
. EX: “17A” to 

be considered 

ctional primary 

ctional primary 

be considered 

be considered 

les, but is not 

es, but entries 

es, but entries 

e populated 
equire manual 

re populated 

l be populated 

of address for 

pal fire codes) o

al 
e 
e 
n 

or 
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ddress as
other juri

unctions, coord
service area. L
Address/Jurisdi
addresses, corr
authority to cha

Geographic Inf
accurate city or
The local postm
axing jurisdictio

Changes	R
Boundary chan
he local taxing 

Annexatio
ordina

De-annexa
becom

Incorporat
service

Dissolutio
unit th
munic

Merger/Co
county

Became In
govern
provis

These actions t
supports three 

1. Addre
2. Street 
3. Gover

Competen
Any changes o
documentation 
urisdiction initia
ordinances, art
commonly used
qualify as com
address from o
did not request 

A ssignment is a 
sdictional auth
dination with ot
Local taxing jur
iction Databas
rections to exis

ange the databa

formation Syst
r county addre

master can prov
on. 

Requiring	U
ges and chang
 jurisdiction as

on means the a
ance, a court or

ation means t
mes an unincor

tion (New) me
es for a concen

on means the a
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y or minor civil 

nactive means
nment unit, typ
ion of services

typically create
types of chang

ss Corrections
 Changes: Stre

rnment Change

t	Evidence
r additions to t
 establishing t
ating the chang
icles of incorpo
d and easily-ac
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only c
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Title 
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e has finished
of a project to “

 will be redirec
being submitted
l not update th

Submitter once 

sses on the pr
een signed, th
ress Lookup. T

days to respon
 the 20-day tim
deemed to hav

d processing a
“Submitted” an

cted to the Pro
d for an update
e Address/Juri
 a case is com

roject case info
he addresses w
This will conclu

nd to the case. 
me limit. If con
ve agreed due 

nd cases are 
nd emails the S

oject Case Info
e. The Approve
isdiction Datab

mplete. Below is

ormation, the 
will update to 
ude the update 

 The system au
nsent or objec
 to non-respons

generated, the
Submitter(s) the

rmation page. 
er can choose t
base. Excluded
s a view of a ju

DR-700022 is 
the pending a
 process for lo

utomatically se
ction is not rec
se.  

e Submit actio
e date and time

 From here, the
to exclude line

d addresses ar
urisdiction case

 initiated and i
address file an
cal governmen

end emails to a
ceived from the

n 
e 

e 
s 
e 
e 

s 
d 

nt 

ll 
e 



 

S
A
s
to
s

T
M
fi
a
r
r

U

O
o
d
c
th

 

 21  

Special	Fir
A municipal fire
special fire con
o manually ad

should contact 

The method of 
Master Address
ire districts in 

addresses in th
required to spe
required to spe

Users have the

1. Specia
2. County
3. Jurisd
4. Servic

addres

Once changes 
only review the
district will be r
change affects 
he address is u

re	Control	
e code can be
trol district is n
d their fire cod
the jurisdiction

 assigning spe
s List and edit 
Florida which 

heir jurisdiction
ecify which cou
cify which distr

 option to down

al Fire District –
y – full listing o
iction – full listi

ce area – conta
sses currently a

are submitted,
e fire code colu
required to log
 another specia
updated. 

District	C
e tied to an ad
not bound by m
de to addresse
 of the address

cial fire district
the downloade
 are in multipl
n. Similar to th
unty work is be
rict they are su

nload the Mast

– contains only
of every addres
ng of every ad
ains address in
assigned to the

 the special fire
umn to locate c
 in to review a
al or municipal

	

onsiderat
dress based o

municipal lines 
es in the datab
s so it can be a

t codes require
ed information 
le counties. Th
he Submitter f
eing submitted 
bmitting for.  

ter Address Lis

y addresses cu
ss in a county; 
dress in a taxin
n all the jurisd
e jurisdiction. 

e district will be
changes. Upon
and approve ch
 fire district, th

tion	
on the Place F
so unlike muni
ase. If an add

added to the da

es the Special 
by adding thei
hose districts 
for multiple co
for. If the user

st file for directl

rrently assigne

ng jurisdiction; 
ictions a given

e required to u
 release by the
hanges. Form 
e affected juris

Feature ID cod
icipal fire distri
ress does not 
atabase.  

Fire Control D
r fire code to t
will be require
unties, the mu
r is authorized 

ly from the site

ed to the specia

 or 
n special fire d

pload the file fo
e Local Govern
 DR-350907 w
sdiction must lo

e associated w
cts, special fire
 exist, the spe

istrict to downl
he address. C
ed to download
ulti-county Spe
 in multiple spe

e. The options a

al fire district; 

istrict could po

or comparison
nment Unit, the

will be initiated 
og in to review

with the addre
e control distric
cial fire district

load their jurisd
urrently, there 
d two counties

ecial Fire Distr
ecial fire distric

are by: 

ossibly serve; t

. The comparis
e Approver for 
 to conclude th

w and approve c

ss. However, a
cts are required
t representative

diction from th
 are two specia
s to get all the
rict user will be
cts, they will be

this includes a

son process wi
 the special fire
he process. If 
changes before

a 
d 
e 

e 
al 
e 
e 
e 

ll 

ll 
e 
a 
e 



 

S
A
c

B
p

B

D
c

O
p
e

P
W
s
a

W
th
p

A
c

 

 22  

Submitting
An objection to
circumstances w

• An ad
inform

• Inform
incorre

• The ro
the ne

• The ta
county

Before submitti
prior to filing the

Before granting

Department of 
corrections mus

Only objections
processed and
electronically. A

Part	A	Conta
When submittin
system will red
available by typ

Individ
object
Valida
for pro

Comm
multip

Comm
correc

FDOR
one se

Insura
multip

When a user re
he user tries to

page informatio

After a user typ
company, and f

g	a	Reques
o the Address/J
where a correc

ddress is miss
mation has been
mation in the a
ect street suffix
oad name has

ew road name. 
axing jurisdict
y. 

ing an objectio
e request. This

g an objection, 

Revenue empl
st be referred t

s to the current
d the user’s r
Alternative met

act	Informat
ng a request on
irect the user 

pe. 

dual (insured 
ed to. These u

ation of the use
ocessing. 

munications S
le addresses a

munications S
ction. 

R Employee: c
ervice address 

ance Compan
le addresses. 

equests a corre
o change to any
on explains who

pe has been s
fax number. If t

st	for	Corr
Jurisdiction Da
ction is needed

sing from the
n verified as co
address is inc
x, missing or in
s changed –ro

tion or county

on, it is sugges
s will ensure a c

consent will be

oyees request
to Account Man

t effective data
request will b
hods for subm

tion	
nline, certain us
based on the 

 or purchaser 
users are not r
er’s email addre

ervices Provid
at a time. 

Services Tax 

can log in using
 at a time. 

y or Vendor: 

ection without l
y other user ty
o needs to reg

selected, all us
the user is logg

Reques

rection	
atabase can be
d in the databas

e database – 
orrect. 
correct – incor
correct pre- or 

oad has been r

y is incorrect 

sted that a tho
correction is ne

e required from

ing adjustment
nagement. 

base will be co
e denied. Us
itting correction

sers must regis
contact type s

 of communic
equired to regi
ess will be req

der: is required

Address Ven

g Department 

is required to 

ogging into the
pe, the system
ister and that a

ers are require
ged in, this info

sting	Corr

e initiated by a
se and those in

no addresses 

rrect informatio
 post-directiona
renamed and t

– occasionally

rough search 
eeded. 

m the current an

ts in SUNTAX 

onsidered. Obje
ers are stron
n requests are 

ster and/or log 
selected. Below

cations service
ister to submit 
uired before th

d to register to

ndor: is requi

credentials to 

register to file 

e system, the s
m will redirect th
an objection ca

ed to provide c
ormation will be

rections	

any substantia
nclude, but are

 match the ad

on may be an 
als, or incorrec
the old road na

y a road may b

of the databas

nd/or proposed

may also subm

ections to pend
gly encourage
 available by co

 in to submit a 
w is a brief des

es): this should
 an objection a

he request can 

o file an objecti

ired to registe

 request SUNT

 an objection. 

selection type o
he user to the L
annot be filed u

contact informa
e automatically

lly affected pa
e not limited to: 

ddress being s

incorrect ZIP c
ct city name. 
ame is still liste

be listed in the 

se be performe

d jurisdiction.  

mit a request; h

ding database 
ed to submit 
ontacting the L

 request for cor
scription of the

d be the owne
and can only o
 be submitted 

on. These use

er and can su

TAX correction

Users can sub

of individual wi
Log In page. If 
ntil the accoun

ation. All fields
y filled in. 

arty. There are 
 

searched for an

code, misspelle

ed in the datab

incorrect taxin

ed using the A

however, addre

 entries cannot
any requests

Local Governm

rrection. If this 
e contact types

r of the service
object to one s
to the Local G

ers can submit 

ubmit multiple 

ns. These user

bmit one objec

ll be automatic
 the user is not
nt has been app

s are required 

 many differen

nd the addres

ed street name

base instead o

g jurisdiction o

Address Looku

ess overrides o

t and will not be
 for correctio

ment Unit. 

 is the case, the
s and function

e address being
ervice address
overnment Un

one request fo

 addresses fo

rs can object to

ction request fo

cally selected. 
t registered, the
proved.  

except for title

nt 

s 

e, 

of 

or 

p 

or 

e 
n 

e 
s 

g 
s. 
it 

or 

or 

o 

or 

If 
e 

e, 



 

P
In

R

T
E

A
a
r
r
a

V
c

V
c

 

P
D

 23  

Part	B	Basis
n order to begi

Registered use

Three reasons 
Employees only

1. Addre
jurisdic
jurisdic
incorre

2. Addre
addres

3. Addre
missin
code, 

4. Others
etc.)  

A user may s
available, or 
reasons. If an
reasons is sele
allow the user t

Valid combina
corrections: 

• Reaso
• Reaso

emplo
• Reaso

emplo
• Reaso

emplo

Valid combinat
corrections: 

• Reaso
• Reaso

If you have any

Part	C	Servic
Depending on t

Correcting
through to 

Correcting
instructions
of address

 

 

 

	for	Objectio
n a correction 

rs are offered t

 for requesting
y:  

ss has 
ction assigned
ction or 
ect)  
ss does not 
ss cannot be fo
ss is incorrect 

ng directional, i
etc.) 
s (SUNTAX 

select any sin
a valid com

n invalid com
ected, the sys
to proceed. 

ations for sing

ons 1 and 3 
ons 1 and 
yees only) 

ons 3 and 
yees only) 

ons 1, 3 an
yees only) 

tions for multi

ons 1 and 2 
ons 2 and 3 

y additional com

ce	Address	I
the user’s selec

g a Single Ad
the next tab. 

g Multiple Add
s for submitting
es. 

on	
request, the us

the option of ob

g a correction a

incorrect 
 (The taxing 
county is 

exist (The 
ound) 
(misspelled, 
ncorrect ZIP 

corrections, 

ngle reason 
mbination of 
mbination of 
tem will not 

gle address 

4 (DOR 

4 (DOR 

d 4 (DOR 

ple address 

mments or info

Information
ction in the pre

ddress: If the 

dresses: If the
g a request for

ser must select

bjecting to mul

are available to

ormation is nec

n	
evious tab, sing

request is for 

e request is fo
r multiple incor

t one or more r

tiple addresses

o all users, an

cessary to expla

gle or multiple a

 a single addr

or multiple add
rect addresses

reasons for the

s. 

nd a fourth rea

ain the request

address correc

ress, the user 

dresses correct
s. Only register

e request. 

ason is availab

t, a comment s

ctions can be fi

 can fill in the

tions, the syst
red users are a

le to Departme

section is provid

led from this se

e required field

em will provid
allowed to sub

ent of Revenue

ded. 

ection. 

ds and proceed

e the user wit
mit these type

e 

d 

h 
s 



 

D
th

P
C

I

R

D

 24  

 

 

 

 

DOR employee
he Business P

Part	D	Comp
Competent evid

ndividual use

• Not re
Gove
object
electr

• Evide
the ad

Registered use

• Requir
eviden

• Eviden

DOR Employe

Evidence is

• SUXTA
along 
apprai

es: For a SUNT
artner informat

petent	Evide
dence is proof t

rs: 

equired to imm
rnment Unit w
tion. If this ca
ronic means.  
ence provided b
ddress 

ers: 

red to submit e
nce file.  
nce provided b

es:  

s required. Acc

AX correction 
with either a) 

iser website lis

TAX only corre
tion. 

ence	
that a service a

mediately subm
will do a thorou

nnot be confir

by the individu

evidence files fo

y registered us

ceptable eviden

only: Copy an
 a screen sho
ting for that ad

ection (shown b

address is loca

it the evidence
ugh search of a
med, the Loca

ual can be a pr

or all objection

sers can be any

nce for DOR em

d paste a scre
ot of the addre
dress. 

below), enter t

ated in the taxin

e but is required
all county and 
al Government

roperty tax bill 

 requests. Sub

y of those liste

mployees is de

eenshot of the 
ess in Address

the location ad

ng jurisdiction r

d to indicate w
 other sources
t Unit will cont

 or other evide

bmission of the

d in Part D. 

ependent upon

 current SUNT
s Lookup, or b

ddress as it is s

requested.  

what type of evi
s to determine
tact the user t

ence that indic

e request is not

 the type of co

TAX distribution
b) a screen sh

shown in SUN

idence is availa
 if the evidenc
o send the ev

cates the jurisd

t allowed witho

rrection reques

n stamp in a W
hot from the c

TAX as well a

	

able. The Loca
ce supports the
vidence throug

diction/county o

ut uploading a

sted.  

Word documen
county propert

s 

al 
e 
h 

of 

n 

nt 
y 



 

  

 

 25  

• SUNT
Word 
proper

 

AX correction 
document alon
rty website app

and database c
ng with both a) 
praiser listing fo

correction: Cop
 a screen shot 
or that address

py and paste a
 of the address

s. 

a screenshot of
s in Address Lo

f the current SU
ookup, and b) a

UNTAX distribu
a screen shot f

ution stamp in a
from the count

a 
y 

 


